PERSONAL INFORMATION CHANGE INSTRUCTIONS FOR SKÅL
Members are asked to ensure that their membership information is current and up-to-date.  Instructions for maintaining your personal data are as follows:

1. Open the Skål International Website www.skal.org
2. In the upper right under the “MEMBERS ONLY AREA”, click on the phrase “Please click on this link to access”.
(This opens a log-in page asking for your name and password)

3. Enter your Last Name in the “Last Name” box

4. Enter your Skål membership number or password in the “Current Membership Number or Password” box.
(Your membership number can be found on your Skål membership card or on any invoice issued to you by Skål Edmonton.  If you have self-assigned a personal password other than your membership number you may use this password in lieu of the membership number).
5. Click on “Send”.

(This opens a page that provides a list of options that members can access)

6. Under the “Listings” section click on “Modification of Personal Data”.

(This opens a page containing all of your personal data)

7. Change any information on this page that requires updating.

8. Click on “Send” at the bottom of the page.

9. You should receive the following message: “Your modification has been sent correctly”.  Note that modifications to personal details become effective on approval by Skål’s General Secretariat in Spain.  Changes normally take about 48 hours.
Supplementary Note to Skål Edmonton members:

The above process changes your personal information only on Skål International’s records.  Skål Canada’s website (www.sicanada.com) allows the modifications to be made but does not store any member’s information on the Skål Canada site itself.  Edmonton members should note that making updates using either the Skål International site or the Skål Canada site does NOT change a member’s personal information on Skål Edmonton’s records: namely the Club Roster, Skål Edmonton’s Website, or membership information maintained by the Edmonton Club in order to send out invoices, meeting notices and minutes.  In addition to ensuring that your data is current and up-to-date on the International site, members are requested to ensure that their data is also current with Skål Edmonton.  Any changes should therefore also be signalled to Skål Edmonton’s Membership Chair or to Jim Engel.  Both email addresses can be found on Skål Edmonton’s website (www.skaledmonton.org), on the “Executive Committee” page.

